
July 2008

CaribFest 

Dear Sir or Madam:

The City of Norfolk Commissioner of Revenue’s office welcomes you as a vendor for this year’s event. 
We look forward to assisting you in processing your application for a Special Event Business License, and 
hope to make your visit to Norfolk as pleasant as possible.

Please read carefully the following information.  The license fee to participate in this year’s events will be 
$50.00.  All participants will be required to provide proof of a paid 2008 City of Norfolk Special Event 
business license. Even if you currently hold a Norfolk City paid business license, the special event license 
is required by your business.   An application form is included for your convenience.  Please return the 
completed form and fees to this office no later than 10 days prior to the event.   

If you participated in Norfolk events before, any exemptions that you were given are no longer valid.

If your business sells prepared food, you will be responsible for collecting the City of Norfolk meal 
tax, which is 6.5%.  This tax is on your customers, not your business, but is payable to the City of 
Norfolk.  A reporting form will be forwarded to you after the event for you to report and remit revenue.
        
All checks should be made payable to the Norfolk City Treasurer.  

Failure to respond could automatically deny you from participation in any further special activities in 
Norfolk.  If you have any questions, please call this office at (757)664-7886 or (757) 664-7394.

Yours truly,

De n i s e  M. Pe n n

Denise M Penn
License Inspector II
City of Norfolk, Virginia




